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(*npogoxn apopouv sykataoTdoeic ATLANTIS Entry nou €xouv povo Fevikn
AOVIOTIKD

O1 00nyiec auTES, aPopPoUV OE AEITOUPYIKEC OUVaTOTNTES AoyIouiKoU Urno Tnv OIaKpITIKI) EVOeiEn «ALTEC
Software» nveuuariknc 10I0kTnoiac e ALTEC Avantuén Egapuoywv AE. Tlapexovral anokAIoTIkd o€
neAdrec ue ouuBeBAnUEVES eykaraoTdoelc «ALTEC Software» spapuoywv 10 O KEJUEVO TOUC arioTEAEI
eniong nveuuarikn 10loktnoia e ALTEC Avantuén Epapuoyav AE. Anayopevueral quornpd n eviunn 1
NAEKTPOVIKI} avTiypagri, avanapaywyrj Kai Jlavouri Toug O OIOOINOTE PUOIKO I} VOUIKO rpoowrio OV
OIa0eTel SuuBaon Baoikric YnooTnpiEne o€ 10XU Via EyKardoTaor ToU OUYKEKPIUEVOU Aoyiouikou «ALTEC
Software» rou avaypd@eral oro éwpuilo Twv napovowv odnyiwv. O oULBELANUEVOI NEAGTEG Lnopouv
Va EVIUEPWVOVTAl yia EEEANIEEIC — VEWTEPES 17 MPOCBETEC 0ONYIEC OTIC NAEKTPOVIKEG OEAIOEC Yrnpeoiwy
leAarav hittp.//www.altecsw.gr
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Ti 6a kaveTe BRKa npog BApa

EAeyEaTe o€ nola nepinTwon undyeTal n enixeipnon oag. To KpITAPIOo €ivail:

H nepiodoc oTnv onoia eKTEIVETAI N OIKOVOUIKN XPrion oac.

MOAi¢ Bpeite To checklist nou avTioToIXel oTNV NEPINTWOT 0ac, avalnTeioTe TO OTIC ENOPEVEC OENIOEC Kal
EVEPYEIOTE OUPPWVA WE TIC OXETIKEG 0dNYieC.

Euperiipio Checklists

H Oikovopiki XpRon
TnG ETaipeiag sivai

Checklist

Ano 01/01/2013
€wg 31/12/2013

Ch1

Ano 01/07/2012
£éwg 30/06/2013
Kai
ano 01/07/2013
£wg 30/06/2014

Ch2

Ano XX/XX/2012
€wg 31/12 /2013

Ch3

Checklist Ch1

Oikovopikn Xxprion and 1n Iavouapiou 2012 £w¢ 31n AskepBpiou 2012.

Ti Oa kavere

MNa AenTopépeleg deiTe:

MeTpa Aogaleiag

He Aiya Adyia:

EkTeAeiTe ékTakTo backup

"EAeyxog Mevikawv MapayeTpwv

ZTnv emAoyn [Opyavwon - Mevikég
Mapapetpol — ETaipeieg — opohoyikda
>Toixeia] oTo nedio “Opio KEMYO”
eNIBeRalwVeTE OTI TO OPIO UNOPBOANG
eival 300 Eupw.

"EAeyxog Mevikwv MNapapeTpwv
KE.I.Y.O.

‘EAeyxog napaueTpwv KE.M.Y.O

KaBopileTe pubpioeic nou apopolv OTIG
€1I0IKEG KATNYOPIEG KAl OTNV UMOXPEWON
1 KN €yYpaeng Twv Aoyapiacpov
MeAaTov - MPOPNBEUTWV OTIC
kaTaoTtdoeig KE.M.Y.0. Eniong
dnAWVETAI Moiol Aoyapiacoi

‘EAeyxog Mapapétpwv KE.M.Y.O.




evnuepwvouv To KE.M.Y.O. Eniong
ONAWVETAl TOUC TUMOUG AOYIOTIK®Y
KIVIiOEWV MoU OEV EVNUEPHVOUV
KEMYO. EmnAéov puBpiloupe Tnv
NapAaUeTPO OXETIKA WE TNV £€5pa Tng
£TAIPEIAG.

Enavevnuépwon KIVAOEwY

UE NUEPOUNVIA NPOYPAULIATOC
31/12/2013

AMayn flags Enavevnuépwon

Mnyxavoypaikn ékdoon KE.M.Y.O.

EkTeAEiTE TNV OJVUWN €pyacia ano
Tnv €idikn enihoyr) Tou ATLANTIS Entry

MnxavoypagIkn KaTaoTaon
KE.MN.Y.O.

Checklist Ch2

e Oikovouikn xprion anod 1n IouAiou 2012 £€wc 30n Iouviou 2013 kai anoé 1n IouAiou 2013 wg 30n Iouviou

2014.

Métpa Aogaleiag

Ti Oa KAveTe

He Aiya Adyia:

EkTeAeiTe ékTakTO backup

MNa AenTopépeleg SeiTE:

"EAeyxog Mevikwv Napapérpwv

ZTnv enmioyn [Opydvwon - Fevikég
MapapeTpol — ETaipeieg - ®opoloyikd
>Toixeia] oTo nedio “Opio KEMYO”
eniBeBaiwveTe OTI To OPIO UNOPBOANG
gival 300 Eupw.

"EAeyxog Mevikov Mapaperpwy
KE.T.Y.O.

‘EAeyxog napapeTpwv KE.M.Y.O

KaBopileTe pubpioeic nou agopolv OTIG
€I0IKEG KATNYOPIEG Kal OTNV UNOXPEWCN
1 KN €YYPAPG TWV AOYapIacu®mV
MeAaTwv - MPOPNBEUTWV OTIC
kaTaoTtdoeig KE.M.Y.0. Eniong
OnAWVETE nolol Aoyapiacpoi
evnuepwvouv To KE.M.Y.0. Eniong
ONAWVETE TOUG TUMOUG AOYIOTIKWV
KIVAAOEWV Mou OEV EVNEPWVOUV
KEMNYO. EmnAgéov puBpifoupe Tnv
NAapApETPO OXETIKA WE TNV £dpa TNG
€Taipeiac.

‘EAeyxog Mapapetpwv KE.M.Y.O.

Enavevnuepwon KIVIOEWV

ApxIKd Ye nuepoUNVia NpoypauuaTog
30/6/2013 kal v ouvexeia Ue

nuepounvia npoypappartoc 31/12/2013

AMayn flags-Enavevnuépwon

Mnyxavoypaikn £kdoon KE.M.Y.O.

ExTeeiTe TNV OJ@VUUN €pyacia ano
Tnv €1dIkr emAoyr Tou ATLANTIS Entry

Mnxavoypagikn kaTaoTaon
KE.T.Y.O.

Checklist Ch3

o OIKOVOUIKN XpAon We nuepounvia £vapéng onoiadnnoTe evroc Tou 2012 €wg 31n AskepBpiou 2013

(unepdwdekaunvn xpnon).




Métpa Aogaleiag

EkTeAeiTe €kTaKTO backup

MNa AenTopEPEIEG DEITE:

"EAeyxog Mevikwv Mapapérpuv

>Tnv enmioyn [Opydvwon - Fevikég
MapdapeTpol - ETaipeieg - opoloyika
>Toixeia] oTo nedio "Opio KENYO’
eniBeBaiwVeTe OTI To OPIO UNOPBOANG
eival 300 Eupw

"EAgyxog Mevikwv Mapapérpuv
KE.MN.Y.O.

"EAeyxog napapéTpwv KE.M.Y.0

KaBopileTe pubuioeIC nou agopolv OTIC
€I0IKEG KATNYOPIEG KAl OTNV UMOXPEWAN
1 UN €YYPAPNG TWV AOYapIaoH®V
MeAaTav - MpounBeuT®Y OTIC
kataoTaceig KE.M.Y.0. Eniong
dnAWVETE nolol Aoyapiacpoi
evnuepwvouv To KE.M.Y.0. Eniong
ONAWVETE TOUG TUMOUG AOYIOTIK®V
KIVI)OEWV MOU &V EVNEPWVOUV
KEMNYO. EmnAgov puBpifoupe Tnv
NAapapETPO OXETIKA KE TNV £Dpa TNG
€Talpeiag,

"EAeyxog MapapeTpwv KE.M.Y.O.

Enavevnuépwon KIVIOEWV

UE NUEPOUNVIA NPOypAUPATOC
31/12/2013

AMayn flags-Enavevnuépwaon

Mnxavoypaikn Kataortaon KE.M.Y.O.

EkTeAeiTE TNV OPVUKN €pyacia ano
TNV €I0IKn emAoyr) Tou ATLANTIS Entry

MnxavoypagIkr kaTaoTaon
KE.MN.Y.O.




"‘EAgyxog Mevikwv Napapérpwv KE.NM.Y.O.

Ma va yivel ene€epyaoia Twv dedopévav KE.M.Y.0., Ba npénel va cuPNANPWOETE To €NiBuPNTO OpPIO TWV
OUVaA\aywV yid TNV UMOBOA TWV OUYKEVTPWTIKOV KATAOTACEWvV. ©a npenel dnAadn oTnv epyacia
[Opyavwon - Tevikéc Mapayetpol - SToixeia ETaipeiov — dopoloyika SToixeia] otnv napauerpo “Opio
KE.IM.Y.0.” va eAéyEeTe OTI TO Oplo gival 300 Eupw.



|
"‘EAgyxoG NapapéTpwv KE.M.Y.O.

Ma va yivel ene€epyacia Twv Oedopévwv KE.M.Y.O., To ATLANTIS 6a npensl va “EEpel” OPIOWEVEG
NnapapeTpouc. AuTEG ival:

To endyyeAda Tou NeAATn - npopunBeuTr (oXeTIKO Nedio «ApaoTnpidTnTa» oTo tab «ZToixeia KE.M.Y.0.»
oTa oTabepa aToixeia Aoyapiaopou Tou NeAATn 1 npounBeuTn)

lMolol Aoyapiaouoi NEAAT@V r} NPOUNBeUTOY UNAyovTal oTnv Katnyopia Twv “Mn unoXpewv”’(oXeTIKO
nedio «KE.M.Y.O» oTo tab «ZToixeia KE.M.Y.0.» aTa otabepd oToixeia AoyapiacpoU Tou NeAATN N
npounBeuTn)

Mool Aoyapiacpoi (ayopwv, NWANCEWY Kal danavwv) EVNPEPWVOUV TIG kaTaoTdoelg KE.M.Y.0. MNa Toug
napandvw Aoyapiacpouc Ba npénel va xel evepyonoinBei n napapeTpog «Evnuepwvel KE.M.Y.0.» oTo
tab «ZToixeia KE.IN.Y.0.» oTa oTabepda oToixeia Tou Aoyapiacpou.

e [loiol TUNOI AoyioTIKwV KIViioEwV AEN evnuepmvouv TIC kataoTdaoelg KE.M.Y.O [Opydvwon - Zxed1aouog
ouvaAlaywv — Tunol KIVAoEWV - AoyIoTIKNAG] cupnAnpwvoupe To nedio «AEN evnuepwvel KEMYO».

MapAayeTpog Ye TNV onoia OnAMVOUKE TO UNOKATACTNHA NOU anoTeAei Tnv £€0pa Tng eTaipeiag (OXETIKO
nedio «£0pa» OTa OTOIXEIA TOU unokaTaoTAHaToc-[Opydvwon -MevikEC NapayeTpol —2ToIxEia
ETaipeiv- YNokaTaoTnuarta] CUPNANP®VOUKE TO Nedio «&dpax» ) «UnTpwo Taxis» o€ NePINTwon nou
npOKEITAl yIa UNOKATAoTNKA)



AAAayn Flags-Enavevnpépmon

J€ NEPINTWON MOU €XETE €MIPEPEI KANOIEC aAAayEC OTIC NAPAUETPOUC MOU avagépovral napanavw 6a
npénel va ekTeAéoeTe TNV epyacia [Enavevnuepwon KEMYO] and tnv emidoyn [AoyioTiky — Epyacieg -

Eidikéc - Enavevnuépwon KE.M.Y.O AoyioTiKAC] yia Tn Xpnon kair TIC nePIOdOUC MOU Hac evOIapEPEL.
EmnAéov Ba npénel va eniAéEeTe “Nal” oTo UNdEVIOUO EYYPAP®V.

TovileTal OTI NPV TNV EKTEAECN TWV NAPANAVEW £PYACIOV Ba MpEnel va £XeTe AABEl avTiypdpo aopaAsiag
(Backup). Eniong dev Ba npénel kaveévag oTaBpog epyaociag va BpiokeTal oTnv epapuoyn kata Tn didpkeia
TWV EPYACIQV.




|
Mnxavoypa@ikn Karaoraon KE.MN.Y.O.

H [Mnxavoypaikn Karaoraon KEMYO] (oTtnv unoevotnTa BonbnTikwv Epyaciov Tng «Opyavwaoncs)
gival n epyacia nou Ba XpnoIKOMNOINOETE yId TNV napaywyn Tng SIokETAc nou Ba unoBAnBsi oTnV oPwWVUKN
unnpeoia Tou Ynoupyeiou OIKOVOUIKQV.

Me Tnv ekTEAEON TNG £pYAciag auTng napayeral To apxeio ILO1 (apxeio NWANCEWV - ayopwv) Kai EpOcoV
enmAe€oupe 1o checkbox “Anuioupyia nioTwTikoU apyeiou” katd Tn Onuioupyia NApayeTal kai To dpxeio
ILO1.PIS (apxeio NIOTWTIKWV / XPEWCTIKWV UNOAoINwV).

(Au@OTEPa Ta apyeia unoBalovTal otnyv idia dIoKETa ) ornoia dev npenel va nepiéxel aA\a apyeia. Mpénel
OnAadn npiv TNV ekTéAeoN TNG epyaaciag n OIOKETA va €ival Kevry).

o EniAéyeTe Tnv epyacia [Mnxavoypa@ikn karaotaon KEMNYO]

Me Tnv €pyacia auTn £XeTe TNV duvaToTnNTa dnUIoUpPYIAg kai evnuépwang Tou apyeiou K.E.M.Y.O.

Npocoxn!!

Kabe qopd nou exkTeAeiTal n epyacia: “Anuioupyia apxeiou” To cuoTnua diaypdgel Ta naAid dedouéva nou
€ixate dnMIOUPYNOEl Kal EVNHEPWVEI TO ApXEio Ye Ta kaivoupia.

Eniloyeg

e [Anodoxn] yia Tnv anodoxr Twv €MNIAOY®V Nou €XETE Kavel yia Tn dnuioupyia apxeiou K.E.M.Y.O. To
oUoTnUa oac epeavidel pia Kevr @Opua yia TNV €l0aywyn TWV OTOIXEIWY Tou.

e Edv Og BéAeTe va 10xU0UV 01 ENINOYEC NMOU KAVATE MIECTE TO NANKTpo [AkUpwon].

Media

Ano nuepounvia

Medio emAoynG anod To onoio EMIAEYETE TNV apxIkr nUepounvia nou Ba nepihaypavel To apxeio K.E.M.Y.O
Ewg nuepounvia

Medio emiAoyrg and To onoio eMIAEYETE TNV TeAIK NUEpopnvia nou Ba nepidauBavel To apyeio K.E.M.Y.O

lpoeAeuon Apxeiou



KaBopileTe TnVv npoéheucn Tou apxeiou £av Ba sival ZuvoAika (OAEG o1 KIVACOEIG), HOVO yia TNy £3pa, 1 yia
OUYKEKPIPEVO YnokaTaoTnua (To onoio kal 8a npénel va enIAEEETE).

OEAeTe va ouunepiAn@Bouv kai o1 NPoowpPIVES KIVIJOEI

Medio Nar / ox1 e TO onoio kaBopilete, €Gv kata Tnv Onuioupyia Tou apyeiou K.E.N.Y.O 6a
ouMNEPIANPOOUY Kal ol NPOCWPIVES KIVATEIG 1 OXI.

Anuioupyia nioTwTikoU apxeiou

Medio Nai / Ox1 he To omnoio kabopileTe, €av katd Tnv dnuioupyia Tou apyeiou K.E.M.Y.O 6a napayete
apyxeio pe TIC MOTWTIKEG a&ieg K.E.M.Y.O n oxi.

EAeyyoc AOM

Medio checkbox pe To onoio kaBopileTe, €av kata Tnv dnuioupyia Tou apxeiou K.E.M.Y.O BéAeTe va yivere
£Aeyxoc opBoTnTac kal unapktotTnTac AGM. '‘Otav evepyonoinbei evnuepwveral n otnAn “Aaveacpévo
ADM” Tou nivaka “ene€epyaaia apxeio KEMYO” pe Nai / 'Oxi.

Me Tnv £pyacia autn €xeTe Tnv duvaToTNTA VA ENEEEPYAOTEITE KAl VA PETABAAETE TO NAPAYOUEVO APXEIO
K.E.IN.Y.O

ErniAoyec

[ZToixeia] pe TNV emidoyn auTn EXeTe TNV duvaTOTNTA EPPAVIONG Kal eneEepyaaoiac KAOBE ypapung
Tou nivaka pe Ta apxeia KEMYO nou €xeTe dnuIOUpPYNOEl.

[Néoc neAdTnc] pe TNV €AoY AUTr €XETE Tnv dUVATOTNTA E£I0AYWYNG VEOU OUV/VOU NEAATN
oupnAnpwvovTac avTioTolxa OAa Ta nedia (apu neAdTn, enwvupia neAaTn, dleuBuvan, nAnBog kar aia
TIHOAOYIWV).

To check box ‘TioTwTIKN €yypa@n’ To €NIAEYETE POVO €AV O VEOG OUV/VOC MOU avoiyeTe BEAETE va
oupnepIANgOei oTo MATWTIKO apxeio KEMYO.

[Néog MpounBeuTnG] ME TNV €mIAOyR auTh EXETE Tnv duvaToTNTA €I0ayWyNng VEOU GUV/VOU
npoundeuTr] cuunAnpwvovTtag avtiotoixa OAa Ta nedia (a@u nNpoundeuTr), €nwvUpia npopnBeuTh,
OieuBuvan, NANBoc kai a&ia TiyoAoyiwv).

To check box ‘MoTwTIKA eyypa@r To €MIAEyeTE YOVO €AV O VEOC GUV/VOC MOU avoiyeTe BEAETE va
oupnepIANQOei oTo MATWTIKO apyeio KEMYO.

[Aiaypa@n] Ye TV emAoyr| auTn EXeTe Tnv duvaToTnTa dIaypaPnc YPAUKNRG ouv/vav.
** EQv eMNINEEETE TNV OUYKEKPIKEVN EMIAOYN, €ival anapaiTnTn n eKTEAEON TNG EUPEDTNG epyaaiag ‘AiIopBwon
A/A".

[Avavéwaon] yia TNV avaveéwaon TV OTOIXEIWV TNG CUYKEKPILEVNG EpYATiac.

[Eridoyn] epavifovTarl QiATpa yia TNV EUKOAN avalfjTnon OUYKEKPIKEVNG EYYPAPIC.



Media

Tlepiypagij ypapuris

AA@apIBUNTIKO Nedio OTO onoio NepIypaPeTe KABE ypauun Tou nivaka apyeiou K.E.M.Y.0.

AOM

Ap1BuNTIKO Nedio aTo onoio sugavileTal o avrioToixoc A.O.M.,

TloTwTIKO

Medio Nai / &1 oTo onoio opileTe, av Ba gugaviovrarl ol NIoTWTIKEG a&ieg K.E.M.Y.O Tou apxeiou.
Navg/vo A.O.M

Medio Nai / Ox1 oTo onoio opilete, €av To A.®.M Tou neAdTn r Tou npopnBeuTrh avTioToixa eival
AavBaopévo 1 oxl.

Enidoyn
A10pBwaon noidaniwv AOM

Je NePINTWON Nou eugavifovral oTo apyeio ouv/vol napandavw and pia popd TOTE NPENEI va TPEEETE TNV
OUYKEKPIKEVN €pyaaia yia va oupnTuxBouv o pia ypapun.

Ai0pBwon A/A

Tnv GUYKeKPIPEVN epyacia XpelaleTal va Tnv TPEEETE eav npiv £xel nponynOei €ite ‘Alaypapn’ Ypauung
ouv/vou, &ite ‘AIdpbwon noAanAwv AOM’, waTe va diatnpnBei N owaoTh augouoa apibunon.

Evnugpwon abpoioudTtwy

Eav pyeTaBdaieTe nedio ) nedia nou €xouv oxEon WE a&ieg ) e NARBoC yia va evnuepwBolv owoTa Ta
oUvola Ba npénel va eKTEAECETE TN CUYKEKPIMEVN €MIAOYN .

EvnuEpwon afpoioudTwy nioTwTiKwY

Eav petaBalete nedio ) nedia nou €Xouv oXEoN WE a&ieg ) Pe NANBOC yia va evnuepwBolv owaTd Ta
oUvVOAa Ba NpENEl va EKTENECETE TN OUYKEKPIKEVN ENIAOYH .

EKTUNWOT

H ouykekpigévn emidoyr) xpnoidelel yia Tnv EKTUNWON TNG CUVOJEUTIKAG KAaTAoTaong nou Ba npénel va
unoBAnBei pad pe To apyxeio KE.M.Y.O.

EKTUMWON MoTwTikoUu



H guykekpigévn enmioyr) xpnoidelel yia TNV EKTUNWON TNS GUVOJEUTIKNAG KATaoTaong nou 8a npénel va
unoBAnBei pad pe To nioTwTIKO apxeio KE.M.Y.O.

EmAéyovTac EEaywyn apxeiou KEMYO ‘MeAatawv / MpounBeuTwv’ EXeTe TNV duvaToTnNTa £EAYWYNC TWV
apxeiwv IL01 kar ILO1.PIS

e Enmiloyr| apxeiou ILO1

AnAwveTe €av To apyeio IL01 BEAeTE va anoBnkeuTel oTo dioKo 0ag ) kaTeubeiav oTn dIOKETA Mou Ba
XPNOIJONOINOETE Yia TNV UNoBoAr Twv kataotacswv KE.M.Y.O.

e EmiAoyr| apyeiou IL01.PIS

AnAwveTe €dv To apyeio IL01.PIS B6£AeTe va anoBnkeuTei oTo dioko 0ag | kaTeuBeiav oTn dIOKETA nou Ba
XPNOIKONOINCETE yia TNV UNoPoAn Twv katactacewv KE.M.Y.O.

SnUEIVETal OTI Kal Ta duo apyeia Ba npenel va unoBAnBoUv aTtny idia SIoKETA.

e 3TNV idla POpUa EXETE TNV dUVATOTNTA va EMNIAEEETE NAEKTPOVIKN UNOBOAN TwV Napanavw apxeiwv
MEow TNG IoTooeAidag Tng .I.M.Z Tou Ynoupyeiou Oikovopiag kai OIKOVOUIKGV.

O1 ekTUNWOEIG EAEyxou KEMYO XpewaTIKWY ) avTioTolXa MNIOTWTIKWV XPNOIMEUOUV YIa TNV EKTUNWAON
gAéyxou, YETA anod Tn dnuioupyia apyeiou K.E.M.Y.O. kai epgavilel Toug NEAATEG / NpouNnOeUTEG Nou
nepiIAayBavovTal oTo apxeio.

EninAéov diveTal n duvaToTNTA AVAAUTIKOV EKTUNWMOEWY OAWV TWV NAPACTATIKWV NEAATWV / NPOUNBEUTWY
onou Baoel oxediaopoU evnpepwvouv KEMYO xwpig anapaitnta Tnv ekTEAEDN TNG €pyaciag ‘Anpioupyiag
apyxeiou K.E.M.Y.O’ eite npogpyovTal ano To Epnopikd KUKAWWA €iTe anod Tnv AoyIoTIKH.



